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Exhibitor’s Information

Hosted by:

University of Coimbra - Portugal
International Network for Engineering Education and Research (INEER)

GENERAL INFORMATION

The International Conference on Engineering Education (ICEE) 2007 will be held on September 3th – 7th, 2007 at the University of Coimbra, Portugal. The exhibition area will be opened to attendees from 9:00 AM on September 3rd till 6:00 PM on September 6th. The International Conference on Engineering Education (ICEE) is a major international engineering education conference and the University of Coimbra will host this event. More than 500 people are expected at this conference based on attendance from previous years and existing inscriptions. Participants will include educators, administrators, students, and industry representatives.

The exhibition area is intentionally limited to assure a maximum professional contact between the participating exhibitors and the attendees. The exhibits will be placed in a room next to some of the conference sessions. The conference breaks will be held near the exhibitors’ area in order to facilitate maximum exposure.
EXPO HOURS

	Set Up
	Sunday, September 2nd 
	2p.m. – 6 p.m.

	Expo Open
	Monday, September 3rd 
	9:00 a.m. - 6:00 p.m.

	Expo Open
	Tuesday, September 4th 
	9:00 a.m. - 6:00 p.m.

	Expo Open
	Wednesday, September 5th 
	9:00 a.m. – 12:30 p.m.

	Expo Open
	Thursday, September 6th
	9:00 a.m. - 6:00 p.m.

	Take Down
	Friday, September 7th 
	9:00 a.m – 12:00 pm


WHO SHOULD EXHIBIT

· Publishers 

· Computer Software and Hardware Companies
· Lab Equipment Manufacturing and Distribution Companies
· Manufacturers and Consulting services
· Universities and Professional Societies
· Engineering laboratories, training facilities or research services interested in engineering education

· K12 Education Programs

· Government agencies from countries wanting to disseminate information on programs, policies and achievements.
RENTAL AREA INFORMATION

The rental area rates are the following:

• Early Application (until July 15st, 2007): 1,500.00€
• Late Application (after July 15st, 2007): 1,700.00€
The fee includes:

• Use of a 3 m (L) ( 2,5 m (W) space;
• One 2,40m (L) ( 1,20m (W) table, one wastebasket, two chairs;

• One power outlet (standard 220V, 50Hz)
• One full registration (this includes: Proceedings in CD-ROM, Lunches, Coffee breaks, City Hall reception, Hotel transfers, Concert in the New Cathedral - Sé Nova, Conference Banquet, Innovations Book).
For additional personnel working in the exhibition area, additional individual registrations can be purchased for 350.00€ each. (It includes Lunches, Coffee breaks, City Hall reception, Hotel transfers, Concert in New Cathedral - Sé Nova, Conference Banquet).
Additional tables, chairs, risers, etc. can be arranged if the organization is contacted in advance.
Other hookups, like electrical outlets, phones, etc. can be arranged at an extra cost.

Internet access will be available, free of cost.
To reserve an exhibition area or for other general information concerning exhibiting, contact:
Fernando Figueiredo or Nelson Rodrigues
ICEE 2007 Space Exhibition 

fpedro@dct.uc.pt
nelsonr@dct.uc.pt
Exhibitor application and registration

Exhibitors must register using the APPLICATION/CONTRACT found at the end of this invitation. Receipt of your signed contract constitutes a valid contract for exhibit space. All fees are payable in Euros. Personal checks from non-European banks will not be accepted. Exhibitors will be able to pick up their conference materials at the registration desk during normal registration hours.

ASSIGNMENT OF SPACE

Exhibition area will be assigned on a first-come, first-served basis. However, Sponsors will have priority.

SHIPPING AND STORING MATERIALS
The organizers of the ICEE 2007 do not provide shipping services. Exhibitors must arrange shipping of materials to Coimbra. Additional information will become available upon registration. Limited storage space will be available on site.
EXHIBIT DAMAGE/LOSS/THEFT

University of Coimbra will endeavor to assist in the protection of Exhibitors. However, due to the tremendous value of the exhibits, it is impractical and impossible to insure the Exhibitor's equipment against loss, theft, damage, and breakage. Neither the University of Coimbra nor any of its employees will be responsible for any injury, loss, or damage to the Exhibitor, the Exhibitor's employees or property, however caused.

The Exhibitor must assume responsibility for any accident, injury, or property damage to any person viewing his exhibit where such accident, injury, or property damage is caused by the negligence of the Exhibitor, his agent or employees.

University of Coimbra will cooperate fully, but cannot assume responsibility for damage to Exhibitor's property, lost shipments, either arriving or departing the premises, or for moving costs. Any damage due to inadequately packed property is Exhibitor's own responsibility. If exhibit fails to arrive, Exhibitor will nevertheless be responsible for exhibition area rent and no refund will be made. Exhibitors should carry insurance against such risks.

SECURITY

For your own security, exhibitors should keep an attendant in their exhibition area(s) during the opening hours. The exhibition area is a room and it will be closed after 6:00 p.m.
INSTALLATION AND DISMANTLING

Installation of exhibits: 
Sunday, September 2nd 
2:00 p.m. – 6:00 p.m.

Dismantling of exhibits: 
Friday, September 7th 
9:00 a.m. – 12:00 pm

REFUNDS/CANCELLATIONS

Before July, 15th, cancellations can be made without a penalty. Exhibit space cancelled after July 15th will be subject to a 50% cancellation fee. If the conference is cancelled by the organizing entities, the liability of INEER, ICEE 2007, and the University of Coimbra is limited to the space area rental registration fee. ICEE 2007, INEER, and the University of Coimbra will not be responsible for any losses incurred by the registrants, including but not limited to airline cancellation charges or hotel deposits.
Application and Contract for Exhibit Space

We hereby apply for exhibit space in the 2007 International Conference on Engineering Education Exhibition and Display. In making this application, we agree to conform to the Exhibit Regulation for the 2007 International Conference on Engineering Education as noted in the exhibitor’s kit. It is mutually agreed that all of said regulations shall be interpreted by the Exhibits Chair, and that the parties here to shall be bound by such interpretation. Acceptance of this application by the Exhibits Chair shall be converted into a full contract for exhibits. Due to space limitations and other factors, application does not necessarily mean acceptance. Please PRINT or TYPE:

	Exhibitor Name: 
	     

	Name of officer authorized to sign: 
	     

	Title:
	     

	Authorized Signature: 
	     

	Date:
	     

	Address: 
	     

	City: 
	     

	State/Country:
	     

	Zip: 
	     

	Telephone:
	     

	Fax:
	     

	E-mail:
	     

	Company web address:
	     


Exhibitor Rates:
	Date
	Price
	Total

	Early Exhibition Area Application (until July 15th):
	       1500.00 €
	     

	Late Exhibition Area Application (after July 15th): 
	      1700.00 €
	     

	Additional Exhibition Area Personnel Registrations: 
	        350.00 €
	     


Please list names of registering personnel:

Exhibitor Personnel:

       With one (1) complimentary registration.

	     


Additional Exhibition Area Personnel:

(at $350 .00 each, includes (includes Lunches, Coffee breaks, City Hall reception, Hotel transfers, Concert in New Cathedral - Sé Nova, Conference Banquet).

	     

	     

	     

	     


Payment Details
Bank Name:  Banco Português de Investimento

Account number: 0010 0000 3774094 0001 05

IBAN: PT5000 10 0000 3774094 0001 05
Preferred Payment Option: International Bank Transfer

Person to contact:      
Tel: (     )       -      
E-mail address:      
Contact Person(s)

Please list the name(s) of others who should receive conference material

	Name: 
	     

	Address:
	     

	City:
	     

	State: 
	     

	Zip: 
	     

	Tel:
	     

	E-mail: 
	     

	Fax:
	     


	Name: 
	     

	Address:
	     

	City:
	     

	State: 
	     

	Zip: 
	     

	Tel:
	     

	E-mail: 
	     

	Fax:
	     


ALL EXHIBITORS MUST COMPLETE, SIGN, AND MAIL THIS ‘EXHIBIT SPACE APPLICATION/CONTRACT’ WITH CONFIRMATION OF PAYMENT TO:

Ms. Mafalda Fernandes

University of Coimbra, Pólo II

Chemical Engineering Department

3030-790 Coimbra, Portugal

E-mail: icee07@dei.uc.pt
Phone: +351 239 798 700

Fax: +351 239 798 703

Other enquiries regarding exhibition details:

Nelson Rodrigues or Fernando Figueiredo
ICEE 2007 Space Exhibition 

nelsonr@dct.uc.pt
fpedro@dct.uc.pt
